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COPY/REVIEW FILE REQUEST FORM 
 
NOTE:  MICHIGAN LAW DOES NOT REQUIRE THAT YOU PLACE YOUR NAME AND ADDRESS ON THIS FORM, HOWEVER, 

THE INFORMATION WILL FACILITATE THE HANDLING AND PROCESSING OF YOUR REQUEST. 
 
Date of Request:  _____________________________ 
 
Requested by:    NAME:  ______________________________________________________________ 
 
                ADDRESS:  __________________________________________________________ 
 
                             TELEPHONE:     Home: __________________   Work: ________________________ 
 
CASE NUMBER:  _______________________________________ 
 
NAME OF PARTIES:  _________________________________ vs. ____________________________ 
 
Nature of Request:    Review the File               Obtain Copies (fee applies) 
 
                [If copies requested, list documents to be copied]: 
       Entire File (except any legally excluded as non-public) 
       The following specific documents: 
 
1._______________________________________   2._______________________________________  
 
3._______________________________________  4.________________________________________ 
 
5._______________________________________  6.________________________________________ 
 
7._______________________________________  8.________________________________________ 
 
9._______________________________________ 10.________________________________________ 
 
 
FOR COURT USE ONLY: 
 
Number of Copies:  _____ x cost per page: _____ = TOTAL AMOUNT CHARGED:  ________________. 
 
Request handled by _____________________________    Date: _______________________________. 
                                       Deputy Clerk/Court Staff   
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